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 The information being disseminated is for reference
only and cannot be quoted anywhere.

 The information contained in this presentation has
been compiled from various sources available under
various public domains.

 The views expressed in this presentation are The views expressed in this presentation are
personal and not of any Government/Department.

 Information contained may be subject to change
from time to time.

 Information being provided is purely for knowledge,
education and academic purpose only.

 This is neither an offer nor solicitation for any type
of employment.
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 Telecom Service
 Engineering Service
 Para-Military Service
 Accounts Service Accounts Service
 Estate Service
Ordinance Factory Service
 Store Service
 Statistical Service
 Railway Service
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 Indian Audit & Accounts Service
 Indian Cost Accounts Service
 Indian Civil Accounts Service
 Indian Defence Accounts Service Indian Defence Accounts Service
 Indian Postal & Telecom Finance Service
 Indian Railway Accounts Service
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Indian Cost Accounts 
Service (ICoAS) is the 

only Accounting Service, 
exclusively manned by exclusively manned by 

Professional Accountants 
i.e. either Cost or 

Chartered Accountants.
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ADMINISTRATIVE MINISTRY
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DEPARTMENT OF FINANCIAL SERVICES
DEPARTMENT OF PUBLIC ENTERPRIESES
DEPARTMENT OF DISINVESTMENT & PUBLIC 

ASSETS MANAGEMENT
DEPARTMENT OF ECONOMIC AFFAIRSDEPARTMENT OF ECONOMIC AFFAIRS
 INDIAN ECONOMIC SERVICE

DEPARTMENT OF REVENUE
 INDIAN REVENUE SERVICE-INCOME TAX
 INDIAN REVENUE SERVICE-CUSTOMS & INDIRECT 

TAXES
DEPARTMENT OF EXPENDITURE
 INDIAN CIVIL ACCOUNTS SERVICE
 INDIAN COST ACCOUNTS SERVICE 10



Allocation of Business
"Advice to Ministries and 

Government Undertakings
on Cost Accounts matters on Cost Accounts matters 

and attend to Cost
Investigation work on 

their behalf."
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 A Repository of Expertise in Cost And
Management Accounting Matters in the
Central Government.

 Prime Professional Agency in Dealing with
Matters Relating to Costing And Pricing,
Studies on Cost Reduction And CostStudies on Cost Reduction And Cost
Efficiency.

 To Render Professional Assistance to Different
Ministries And Government Agencies.

 Cost Benefit Analysis of Non-Profit Schemes.
TO SERVE AS AN INDEPENDENT AGENCY OF

THE CENTRAL GOVERNMENT
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Indian Cost Accounts Service

HISTORIC PERSPECTIVE

•In 1978, Indian Cost Account Service (ICoAS) was
constituted and recruitment rules were notified in 1982.
•Only Accounting Service having professional Cost/Chartered
Accountants.
•Chief Adviser Cost is managing authority and central•Chief Adviser Cost is managing authority and central
repository of the cadre.
•31 participating offices of various Ministries/Departments
such as Economic Affairs, Revenue, Commerce, Company
Affairs, Defence, Chemicals & Fertilizers, Industry,
Agriculture, Consumer Affairs and PD, Supply National
Pharmaceutical Pricing Authority, I&B etc.
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To Assist The 
Government In 
Achieving Cost Achieving Cost 
Efficiency In 
Operations, Schemes 
And Projects
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Role of Service Officers

Compliment the efforts of Central and State
Governments/Departments:

•In optimum utilization of resources through allocation
and monitoring of funds, cost control and cost reduction
and efficiency techniques.
•To aid revenue authorities in transparent assessment ofTo aid revenue authorities in transparent assessment of
revenues and curb evasions and commercial frauds.
•In fixation of reasonable prices of goods and services.
•To protect industry, consumers and investors from
unfair/restricted trade practices: Anti-dumping
mechanism
• To Protect Abuse of dominance
•To provide advice on Cost and related Financial
Management matters.
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Induction in Service as 
Assistant Director (Cost) 

in 
Junior Time Scale (L-10) Junior Time Scale (L-10) 

of
Indian Cost Accounts 

Service 
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Test Conducted 
by UPSCby UPSC
Interview
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https://www.upsc.gov.in/sites/default/files/CBRT-10-
AD-Cost-CMA-20-10-2019-FN.pdf



PERMANENT

GROUP “A” GAZETTED

22



 The test is normally of two hours duration
 It normally carries a maximum of 100 marks 
 The medium of the question paper is in 

English only. 
 The test contains objective type questions 

with multiple choices answers with multiple choices answers 
 There is a penalty for wrong answers i.e. 

negative marking
 Every wrong answer carries a deduction of 

one  third of the marks assigned to that 
question. 

 If no answer is marked for a question, there 
is no penalty for that question.
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1. Cost Audit under Companies Act 
2. Cost Accounting Records Rules under Companies Act 
3. Costs, Cost-Volume-Profit Analysis 
4. Pricing Decision 
5. Budgetary Control 
6. Financial Statement Analysis 
7. Costing Methods 
8. Marginal Costing 8. Marginal Costing 
9. Standard Costing 
10. Material Management 
11. Decision Making 
12. Capital Budgeting 
13. Enterprise Resource Planning 
14. Project Management Techniques 
15. Cost Accounting Standard 
16. Emerging concepts in Cost and Management 

Accounting
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•ELECTRONIC OR
•ANY OTHER TYPE OF CALCULATORS,
•LOG TABLES,
•SLIDE RULES,
•CELLULAR/MOBILE PHONES/PAGERS
OROR
•ANY OTHER EQUIPMENT CAPABLE
OF BEING USED AS A COMMUICATION
DEVICE
ARE PROHIBITTED INSIDE THE
EXAMINATION HALL
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In order to familiarize
with Computer Based
Test, the candidates may
go through the demo of
the Computer Based Testthe Computer Based Test
on the UPSC website
www.upsc.gov.in
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 A qualification recognized for enrolment in the Register
of Members of the Institute of Chartered Accountants of
India or of the Institute of Cost Accountants of India.

 Clarification: Candidates are eligible for enrolment in
the register of Member of the respective Institute after
they have passed the Final examination of Chartered
Accountancy or of Cost Accountancy conducted by theAccountancy or of Cost Accountancy conducted by the
respective Institute.

 NOTE-I: Qualifications are relaxable at the discretion of
the Union Public Service Commission for reason to be
recorded in writing in case of candidates otherwise well
qualified.

 NOTE-II: Recruitment to the post of Assistant Director
(Cost) shall be made by direct recruitment on the basis
of selection to be made by the commission.
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(i) Degree from a 
recognized University. recognized University. 

(ii) Three years’ experience 
in Cost Accounting 
work. 
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Cost Analysis / Cost 
Examination 

Determining fair prices; Determining fair prices; 
Studies on cost reduction 
and cost efficiency;

Appraisal of capital intensive 
projects etc. 
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(a) “On the basis of Desirable Qualification (DQ) or any
one or all of the DQs if more than one DQ is
prescribed”.

(b) On the basis of higher educational qualifications than
the minimum prescribed in the advertisement.

(c) On the basis of higher experience in the relevant field(c) On the basis of higher experience in the relevant field
than the minimum prescribed in the advertisement.

(d) By counting experience before or after the acquisition
of essential qualifications.

(e) By invoking experience even in cases where there is no
experience mentioned either as Essential Qualification
(EQ) or as Desirable Qualification (DQ).

(f) By holding a Recruitment Test
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(i) The category-wise minimum level of suitability in
interviews, irrespective of whether the selection is
made only by interview or by Recruitment Test
followed by interview, will be UR-50 marks, OBC-45
marks, SC/ST/PH-40 marks, out of the total marks of
interview being 100.

(ii) In cases where selection is made by Recruitment Test
(RT) followed by interview, the candidate will have to
achieve minimum level of suitability in their
respective category at both stages i.e. ‘Recruitment
Test’ as well as ‘Interview’. The minimum level of
suitability in case of RT shall be decided by the
Commission on case to case basis.
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HQ: New Delhi with all India service liability.
 PROBATION: The persons selected will be 

appointed on probation as per rule.
 The posts are permanent. 
 Pay Scale: Level-10 in the pay matrix as per 

7th CPC. Indian Cost Account Service, Group 
‘A’. 

 Age Limit: 35 years. (Relaxable as per Govt. 
rules in some cases)
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New Delhi
Mumbai
 Kolkata
 Benguluru

Faridabad

 Jaipur
 Ranchi
 Vadodara
Nagpur

Chandigarh Faridabad
Neemuch
Ghazipur
Hyderabad
 Bhopal

 Chandigarh
 Pune
Dehradun
Meerut
 Vishakhapattanam
 Lucknow
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Monthly Salary may consist of following 
components:

Basic Pay Rs. 56100 pm(initial) Level-10,    
subject to pay protectionsubject to pay protection

Dearness Allowance: Presently 31%
HRA 27/18/9%
Transportation Allowance (Based on Level)
NPS Contribution: Employer
Deputation Allowance 5/10% of Basic
Fixed Annual Increment (January/July)
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IN SPECIFIED CITIES
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 Leaves : Casual 8, RH 2, E/L 30
 Medical Leaves 20
 LTC-self and dependents
 CGHS-self and dependents
 Maternity Benefits
 Child Care Leaves
 Paternity Leaves
 CGEGIS
 Annual Health Checkup Annual Health Checkup
 Reimbursement of Tuition Fees
 Residential Accommodation
 Advances: Medical/House Purchase & Construction/Vehicle Purchase
 Travel & Transportation Cost in case of Transfer
 Entertainment Allowance
 Magazines & Periodicals reimbursement
 Briefcase/Bag Allowance
 Provision for Laptop/Desktop Computers based on Govt Orders 
 Telephone/Mobile/Broadbill Bills reimbursement subject to ceiling 

limits
37



ICoAS Officers are given training at the
induction level as well as through mid-career
training programmes for middle and senior
level officers, both in India and abroad.

Training programmes cover a wide range ofTraining programmes cover a wide range of
topics relating to advance financial
management, public finance, resource
management, taxation, project appraisal,
contract management, modern management
skills and also on subjects of contemporary
importance.
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 DOE

 CBIC: GST 
COMMISSIONERATES

 OPIUM & ALKALOID 
FACTORIES

 CBDT

 DEA

 DIPAM

 DGTR
 TARIFF COMMISSION OF INDIA
 FOOD & PUBLIC DISTRIBUTION
 CONSUMER AFFAIRS
 AGRICULTURE & FARMER’S 

WELFARE
 DMS
 HOME AFFAIRS
 HEALTH & FAMILY AFFAIRS DIPAM

 DPE

 ACQUISITION & PRODUCTION 
WING

 NAVAL DOCKYARDS

 MCA:COST AUDIT BRANCH

 SFIO

 NPPA

 FERTILIZER INDUSTRY 
COORDINATION COMMITTEE

 EDUCATION

 HEALTH & FAMILY AFFAIRS
 HEAVY INDUSTRIES
 FOOD PROCESSING
 HOUSING & URBAN AFFAIRS
 JUTE COMMISSION OF INDIA
 FILMS DIVISION
 SPACE
 DOPT
 ROAD TRANSPORTATION & 

HIGHWAYS
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Sl. No. From/To Minimum Years*

1 Assistant Director to Deputy
Director

4

2 Deputy Director to Joint Director 5

3 Joint Director to Director 5

4 Director to Adviser 8 (JD+Dir)4 Director to Adviser 8 (JD+Dir)

5 Adviser to Principal Adviser 3

6 Principal Adviser to Additional 
Chief Adviser

1

7 Addition Chief Adviser to Chief 
Adviser

1

*Subject to change and based on availability of vacancies in the 
respective level
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Central Staffing Scheme is a provision to
depute officers in the
Ministries/Departments of the. Govt. of India
at DS/Director and above levels.

On completion of 9 years of service
 Entails monthly deputation allowance
 Eligible for staff car at selected places
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All appointments to posts under 
Autonomous Bodies, Commissions, 
Authorities, Boards, Trusts, 
Societies under the control of other Societies under the control of other 
Ministries/Departments in 
Government of India are called as 
Non-CSS posts of the DoPT (other 
than specific posts directly under 
the control of respective Ministries).
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 to restructure a cadre 
 to remove the deficiencies which might be 

existing at the time of the constitution of a 
service or have crept in subsequently 

 ensure that the cadre structure satisfies 
the functional, structural and personnel 
considerations. considerations. 

 provides an opportunity to overcome 
various bottlenecks, remove existing 
distortions and bring about rationalisation

 to improve the efficiency and morale of 
the cadre officers 

 enhance the effectiveness of the Service in 
the fulfilment of the objectives for which it 
has been established.
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 Pay Commission is set up 
by Government of India, 

Gives its recommendations Gives its recommendations 
regarding changes in salary 
structure of its employees

Currently 7th CPC
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PROMOTION IS NORMALLY TIME-
BOUND UNDER GOVERNMENT RULES

PROMOTION IS BASED ON 
SUITABILITYSUITABILITY

SUBJECT TO AVAILABILITY OF POSTS
ON THE RECOMMENDATIONS OF 

DEPARTMENTAL PROMOTION 
COMMITTEE
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 Recruitment Rules 2015
 CCS (Central Civil Service) Conduct Rules
Manual of Office Procedures
 CCS Leave Rules CCS Leave Rules
 Fundamental & Supplementary Rules
 CVC Act
 RTI Act
General Financial Rules
 LTC Rules
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 REIMBURSEMENT OF HOTEL BILL
 REIMBURSEMENT OF TRAVEL BILL
 REIMBURSEMENT OF FOOD BILL
 REIMBURSEMENT OF LOCAL TRAVEL BILL REIMBURSEMENT OF LOCAL TRAVEL BILL

NOTE: REIMBURSEMENT IS BASED ON
ENTITLEMENT WHICH IS REGULATED ON THE
BASIS OF OFFICER’S LEVEL
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RETIREMENT GRATUITY
LEAVE ENCASHMENT
COMMUTATION OF PENSION
CGEGIS: SAVINGS COMPONENTCGEGIS: SAVINGS COMPONENT
TRAVEL ENCASHMENT FOR 

SETTLING DOWN AT ANY OTHER 
STATION THAN THE PLACE OF 
RETIREMENT

CGHS FACILITY
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DEATH GRATUITY
 FAMILY PENSION
 LEAVE ENCASHMENT
 CGEGIS-INSURANCE COMPONENT & SAVINGS  CGEGIS-INSURANCE COMPONENT & SAVINGS 

COMPONENT
 TRAVEL ENCASHMENT FOR SETTLING DOWN 

AT ANY OTHER STATION THAN THE PLACE OF 
RETIREMENT BY THE FAMILY

 CGHS FACILITY FOR THE ELIGIBLE FAMILY 
MEMBERS

 TUTION FEES/HOSTEL SUBSIDY FOR CHILDREN
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 WORK WITH BEST TALENTS OF THE COUNTRY
 PUBLIC SERVICE
 SENSE OF SATISFACTION
 TRANSPARENT WORKINGS
 TRAINING & DEVELOPMENT TRAINING & DEVELOPMENT
 CAREER PROGRESSION & ADVANCEMENT
 PERIOD REVIEW DIRECTED TOWARDS SELF INTROSPECTION
 CHANCE TO MAKE A DIFFERENCE
 INTERESTING & CHALLENGING WORK WITH LOT OF 

LEARNING
 INDUSTRY EXPOSURE BOTH AT MICRO AND MACRO LEVEL 
 WORK LIFE BALANCE
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Annual Performance Appraisal System 
(APAR) in Central Government From The 
Academic Year 2010-11

 Earlier it was called ACR
3-tier system 3-tier system
 Self Appraisal by the Officer Reported up
 Comments of Reporting Officer
 Comments of Reviewing Officer
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 Q1. What is the right time to start preparations 
for this Examination?

 Q2. What should be the correct preparation 
strategy?

 Q3. How long should I need to study daily to 
cover all my topics well within time?cover all my topics well within time?

 Q4. What to do when mental tiredness and 
boredom strikes?

 Q5. What would I do to stop indecisive and 
deferring my needs in regards to preparation?

 Q6. What is the appropriate way to stay 
focused for goal during Exam preparation?

 Q7. What to do to stay active during 
preparation days?
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